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 Department of Community and Human Services 
Developmental Disabilities Division 

Phone: 206-263-9055     TTY Relay Service: 711 
 

 
CONTRACT AMENDMENT 

 
DCHS / Developmental Disabilities Division Contract No.  

Project/Exhibit(s) Boilerplate and Exhibits II and III Original Contract Date 7/1/2015 

Contractor  Amendment No. X 

Address  Amendment Start Date 7/1/2016 

    
 
Amendment Requested By:  Amendment Effects: 
   
  Scope of Service 
Developmental Disabilities Division X Time of Performance 
 X Compensation 
Denise Rothleutner / 206-263-8988  Method of Payment 
   
 
PURPOSE 

This contract amendment provides for the continuation of Employment and Day Program services and 
affirms the County’s intent to fund such services, subject to the terms and conditions of the contract, 
through June 30, 2017. Additional funding is required to meet current and anticipated service needs; 
funding is provided consistent with the County’s published reimbursement schedule effective 
July 1, 2016. All other terms and conditions of the contract remain in effect. 
 
A. STANDARD CONTRACT CHANGES 

 
BOILERPLATE FUNDING TABLE – PAGE 1 
 
Remove the current funding table on Page 1 and replace it with the funding table below: 
 

FUNDING SOURCES FUNDING LEVELS EFFECTIVE DATES 
COUNTY Per published 

reimbursement schedule 
7/1/2016 – 6/30/2017 

FEDERAL 
Federal Catalogue No. 

Per published 
reimbursement schedule 

7/1/2016 – 6/30/2017 

STATE Per published 
reimbursement schedule 

7/1/2016 – 6/30/2017 

STATE – DSHS/DVR Per published 
reimbursement schedule 

7/1/2016 – 6/30/2017 

TOTAL Per published 
reimbursement schedule 

7/1/2016 – 6/30/2017 
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B. EXHIBIT CHANGES 
 
EXHIBIT II GENERAL REQUIREMENTS 
 
SECTION I. CONTRACTOR REQUIREMENTS 
 
Modify Item B. 2., Organizational Requirements, to add the following Washington State 
Department of Social and Health Services (DSHS), Developmental Disabilities Administration 
(DDA) Policy Reference 7.05, Mortality Reviews. 
 

SECTION V. SERVICE ORIENTATION AND DELIVERY 
 
Correct the spelling of the section title of Section V., changing it from the current incorrect 
spelling of Service Orentation and Delivery to the correct spelling, Service Orientation and 
Delivery. 
 

EXHIBIT III EMPLOYMENT AND COMMUNITY ACCESS SERVICES 
 

SECTION II. PROGRAM REQUIREMENTS FOR EMPLOYMENT AND COMMUNITY 
ACCESS SERVICES 

 
Subsection D., Additional Requirements for Employment Services: 
 
Remove the current Item D. 5. and replace it with the following: 
 
In instances of job loss, complete and send a King County Job Termination Report to the 
appropriate DSHS/DDA Case Resource Manager (CRM) and to the County. 

Add a new Item D. 6. which reads as follows: 

When serving participants engaged in self-employment, adhere to the DSHS/DDA’s self-
employment policy guidelines. The guidelines are available at: 
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/CO%20-
%20Self%20Employment%20Guideline.pdf. 
 

SECTION III. PROGRAM REQUIREMENTS FOR SCHOOL-TO-WORK SERVICES - 
GENERAL 

 
Remove the current Section III, Program Requirements for School-to-Work (S2W) Services – 
General and replace it with the new Section III, incorporated hereto: 
 

A. Eligibility 

1. All participants shall be clients currently enrolled in DSHS/DDA and deemed eligible to 
receive Medicaid or other long-term funded services prior to requiring long-term 
employment support as approved by the County. 

2. Participants shall have birthdates between September 1, 1995 and August 31, 1996, 
and exit a participating school district in June 2017 except with prior written approval 
from the County. 

https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/CO%20-%20Self%20Employment%20Guideline.pdf
https://www.dshs.wa.gov/sites/default/files/DDA/dda/documents/CO%20-%20Self%20Employment%20Guideline.pdf
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B. The Contractor shall hold and maintain a current DSHS/DVR Community Rehabilitation 
Program (CRP) contract for CRP Community Based Assessment, CRP Job Placement, and 
CRP Intensive Training services. 

C. The Contractor shall interview potential participants, market services to employers and schools 
on behalf of individuals, and provide non-client-specific job development. These activities shall 
be documented. For each participant to be served, the Contractor shall: 

1. Review with participants and their guardians, as applicable, the terms of the 
Student/Agency Agreement to participate in the S2W program with an emphasis on a 
shared commitment to beginning paid employment prior to leaving school. 

2. Inform all participants, their families and/or guardians, and other appropriate individuals 
or organizations of the obligation to apply to DSHS/DVR and to identify all sources of 
long-term funding appropriate and available to assist individuals in paying for the cost 
of extended services upon exiting S2W. Where enrollment in DSHS/DVR has not been 
pursued, or sources of long-term funding cannot be verified as obtainable upon the 
participant requiring long-term support, services may be held as determined by the 
County. Proof of notification shall be kept in the participant’s file. 

3. Obtain participant and guardian signatures, as applicable, on the Student/Agency 
Agreement form, located at http://kingcounty.gov/DCHS/contracts and submit the 
Student/Agency Agreement to the County. To ensure service authorization, the 
Student/Agency Agreement form should be submitted to the County 30 calendar days 
prior to the indicated start date. A copy of the form shall also be maintained in the 
participant’s file.  

4. Identify an employment support team, referred to hereafter as an Inter-Agency Team 
(IAT). The team shall include available representatives from the District, the Contractor, 
DSHS/DVR, DSHS/DDA, as well as other key individuals and agencies supporting the 
participant in the community. Contact information and the affiliation of team members 
shall be maintained in the participant’s file. 

5. Develop a written employment services plan, in collaboration with members of the IAT, 
which clearly describes the services the Contractor and other members of the IAT 
provide beginning the month of the start date documented on the Student/Agency 
Agreement Form. The resulting plan shall be maintained in the participant’s file, and: 

 
a. Establish clear expectations about the delivery of necessary Assessment, Job 

Placement, Intensive Training, and other Individual Supported Employment 
services, consistent with the S2W services definitions, located at 
http://kingcounty.gov/DCHS/contracts;  

 
b. Include the frequency and preferred method of communication between the 

Contractor and other members of the IAT; 
 
c. Document meeting dates and list of attendees; and 
 
d. Include participant and/or his/her guardian signatures, as applicable.  

 
6. Make at least one face-to-face contact per month per participant for whom they have 

assigned responsibility. Exceptions to this requirement shall have written approval from 
the County. The Contractor shall document all face-to-face contacts and any 

http://kingcounty.gov/DCHS/contracts
http://kingcounty.gov/DCHS/contracts
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exceptions provided by the County; such information shall be kept in each participant’s 
file. 

 
7. Complete assessment activities within four months of the start date indicated on the 

Student/Agency Agreement Form. These activities shall be consistent with the S2W 
service definitions and, at minimum, address the items contained the Areas of 
Assessment document, both located at http://kingcounty.gov/DCHS/contracts.  

 
8. Conduct assessment activities in integrated, individualized, community-based work 

settings, except with the consent of the IAT and written approval from the County. 
 
9. Request a written extension from the County if assessment activities cannot be 

completed within four months.  
 

10. Provide a written assessment report upon completion of assessment activities that 
summarizes the results of the areas contained in the S2W Areas of Assessment 
document located at http://kingcounty.gov/DCHS/contracts. The report shall be 
distributed to the IAT according to the reporting instructions indicated in the S2W Billing 
and Reporting Instructions located at http://kingcounty.gov/DCHS/contracts, and also 
include: 

 
a. A list of specific tasks the participant can perform competitively, inclusive of any 

support needed; and  
 
b. A recommended employment goal or goals that will inform Job Placement, 

Intensive Training, and Supported Employment Services.  
 

11. Negotiate and sign, prior to the participant’s job start, with the DSHS/DVR Counselor: 
 

a. A single S2W Service Delivery Outcome Plan (SDOP) for Community Based 
Assessment; or, 

 
b. One S2W SDOP that combines Job Placement and Intensive Training Services.  

 
12. Submit job start information electronically to the County and DSHS/DVR Counselor 

upon official hire with an employer. 
 
13. Consult the IAT and update the participant’s employment services plan if a participant 

loses their employment.  

14. Consult with the County S2W Program Manager, DSHS/DVR Counselor and available 
IAT members where it appears that S2W services may not continue during or after the 
end of the school year:  

 
a. If discontinuance of service is the final determination, provide a document of 

service termination to the participant and maintain a copy in the participant’s file. 
If the participant cannot be reached, then the Contractor shall demonstrate they 
have attempted to reach the client (for example: by evidence of a registered letter 
receipt retained in the participant’s file).  

 
b. Document the termination date and code on the S2W Billing Invoice package. 

 

http://kingcounty.gov/DCHS/contracts
http://kingcounty.gov/DCHS/contracts
http://kingcounty.gov/DCHS/contracts


[Type text] Page 5 of 10 SFY 2017 Contract Amendment  

15. Follow the instructions provided in the S2W Exit and County Service Authorization 
(CSA) Process document, located at http://kingcounty.gov/DCHS/contracts, to formally 
exit S2W students leaving school at the end of the school year and who will be 
continuing employment services. Documentation of this communication shall be kept in 
the participant’s file. 

16. Submit required information in compliance with the S2W Billing and Data Reporting 
Instructions located at http://kingcounty.gov/DCHS/contracts.  

 
17. Identify, in collaboration with the District, eligible participants with birthdates between 

September 1, 1996 and August 31, 1997, who are exiting a King County school district 
in 2018. These activities shall be documented through staff logs, case notes, or other 
similar documents. 

 

SECTION IV. SCHOOL-TO-WORK PROGRAM REQUIREMENTS - DISTRICT 
 
Remove the current Section IV., S2W Program Requirements – District, and replace it with the 
new Section IV., incorporated hereto: 
 
A. School-to-Work services using the District model shall comply with the program 

requirements in the S2W services general model, in addition to the requirements of the 
District model. 

B. Eligibility 

1. All participants shall be clients currently enrolled in DSHS/DDA and deemed 
eligible to receive Medicaid or other long-term funded services prior to requiring 
long-term employment support as approved by the County. 

2. Participants shall have birthdates between September 1, 1995 and 
August 31, 1996, and exit a participating school district in June 2017 except with 
prior written approval from the County. 

3. All participants must be identified through the participating District. 

C. The Contractor shall: 

1. Work with the District(s) to identify and assign employment consultant(s) based on 
a 40-hour per week 12-month position(s) dedicated to District model services, as 
specified on the S2W Payment Schedule located at 
http://kingcounty.gov/DCHS/contracts, and as negotiated with the County. The 
employment consultant(s) will meet with the District to identify and coordinate 
shared responsibility with respect to providing CRP Community Based 
Assessment, Job Placement, and Intensive Training services to participants. These 
activities shall be documented through staff logs, case notes, or other similar 
documents. 

 
2. Notify King County of staffing changes: such notification shall occur within one 

business day. 
 
3. Serve all <insert applicable Districts> District referred eligible participants for whom 

the Contractor shall be responsible to assess for employment and place in 
permanent paid employment. 

http://kingcounty.gov/DCHS/contracts
http://kingcounty.gov/DCHS/contracts
http://kingcounty.gov/DCHS/contracts
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4. Collaborate with the District to gain familiarity with younger students and assist the 
District, as appropriate, to establish meaningful community-based work 
experiences or paid employment for younger individuals enrolled in the District’s 
program. 

 

SECTION V. SCHOOL-TO-WORK PROGRAM REQUIREMENTS – PROJECT SEARCH 
 
Remove the current Section V., S2W Program Requirements – Project Search, and replace it 
with the new Section V., incorporated hereto: 

 
V. SCHOOL-TO-WORK PROGRAM REQUIREMENTS – PROJECT SEARCH  

A. School-to-Work services using the Project SEARCH model shall comply with the 
program requirements in the S2W services general model in addition to the requirements 
of the Project SEARCH model. 

B. Eligibility 

1. All participants shall be clients currently enrolled in DSHS/DDA and deemed 
eligible to receive Medicaid or other long-term funded services prior to requiring 
long-term employment support as approved by the County. 

2. Participants shall have birthdates between September 1, 1995 and 
August 31, 1996, and exit a participating school district in June 2017, except with 
prior written approval from the County. 

3. All participants must be identified through the District and accepted by Project 
SEARCH. 

C. The Contractor shall: 

1. Work with the District to identify and assign employment consultant(s) based on a 
40-hour week 12-month position(s) dedicated to Project SEARCH model services, 
as specified on the S2W Payment Schedule located at 
http://kingcounty.gov/DCHS/contracts and as negotiated with the County. The 
employment consultant(s) will meet with the District to identify and coordinate 
shared responsibility with respect to providing CRP Community Based 
Assessment, Job Placement, and Intensive Training services to participants. These 
activities shall be documented through staff logs, case notes or other similar 
documents. 

 
2. Notify King County of staffing changes; such notification shall occur within one 

business day. 
 
3. Serve all District referred eligible participants for whom the Contractor shall be 

responsible to assess for employment and place in permanent paid employment. 
 
4. Work with and assist the District to establish meaningful community-based work 

experiences or paid employment for younger individuals enrolled in the District’s 
program. 

 
 

http://kingcounty.gov/DCHS/contracts
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SECTION VI. SCHOOL-TO-WORK PROGRAM REQUIREMENTS – AGENCY COLLABORATIVE 
 
Remove the current Section VI., S2W Program Requirements – Agency Collaborative, and replace it 
with the new Section VI., incorporated hereto: 
 
VI. SCHOOL-TO-WORK PROGRAM REQUIREMENTS – AGENCY COLLABORATIVE 

A. In addition to the objectives identified in Exhibit III, Section I, C. 2., Objectives for School-
to-Work Services, the Agency Collaborative model addresses the following additional 
objectives: 

1. Assist individuals with the most significant disabilities to obtain and maintain gainful 
employment. 

2. Increase collaboration among Employment Contractors to identify and implement 
best practice methods for providing employment services for individuals who 
require support differently than what is offered within current service models. 

3. Create replicable processes for the development of new approaches to obtaining 
employment for individuals who require different support services than what is 
offered within the current County S2W transition models. 

B. Contractors providing S2W services using the Agency Collaborative model shall comply 
with the program requirements in the S2W services general model, in addition to the 
requirements of the Agency Collaborative model. 

C. Eligibility 

1. All participants shall be clients currently enrolled in DSHS/DDA and deemed 
eligible to receive Medicaid or other long-term funded services prior to requiring 
long-term employment support as approved by the County. 

2. Eligible participants must want paid community based employment, participating in 
all phases of the Agency Collaborative model. 

3. All participants must attend a school district participating in the Agency 
Collaborative model and be identified by the District, and the County, as having 
support needs that would be better served through this model in achieving 
employment. 

4. Except with prior written approval from the County, participants shall have 
birthdates between: 

a. September 1, 1995 and August 31, 1996, and exiting a participating school 
district in June 2017. 

b. September 1, 1996 and August 31, 1997, and exiting a participating school 
district in June of 2018. 

5. The Contractor shall have participated in at least one S2W Agency Collaboration or 
shall have a minimum of two years providing General Model S2W services and 
meet the current S2W average for employed participants with high acuity (2014: 
41%). 
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6. The Contractor shall participate in District hosted face-to-face project meetings in 
order to identify and coordinate responsibilities and services that promote the 
successful employment of all students. These activities are documented through 
staff logs, case notes, or other similar documents.  

7. The Contractor shall participate in all County hosted S2W training and collaboration 
meetings except with prior written approval from the County. 

8. The Contractor shall complete employment service Memorandums of Agreement 
(MOAs) with other participating Contractors within each district, or across Districts 
as applicable. These shall be submitted to the County for approval within the first 
month of service under this contract. 

9. Where other Contractors are not participating within the District, or where across 
District collaboration is not possible or practical, the Contractor shall negotiate a 
collaboration plan with the County that may include technical assistance or other 
collaborative support.  

10. All service collaboration MOAs between Contractors shall focus on necessary 
activities that support Assessment, Job Placement, Intensive Training, and other 
Individual Supported Employment services. The MOAs must include at minimum: 

a. One scheduled face-to-face service collaboration per month on behalf of the 
Contractors’ mutual student cohort. 

b. A description of other agreed monthly collaboration that is not face-to-face. 

c. An agreed process for a Contractor not meeting its obligations during a 
service month. 

d. A clearly defined method of allocating individual participant service hours. 

e. An authorized signature from each Contractor. 

11. For each participant, the Contractor shall: 
 

a. Make at least two face-to-face contacts per month per participant for 
whom they have assigned responsibility. Any exception to this 
requirement shall have written approval from the County. A record of 
this shall be kept in each participant’s file. 

 
b. Request additional technical assistance to address complicated support 

needs that serve as a barrier to completing Assessment, Job 
Placement, or Intensive Training Services. Each request shall be 
documented on the County Technical Assistance Request Form and 
provided to the S2W Program Manager. 

 
12. The Contractor shall identify, in partnership with the District and S2W Program 

Manager, eligible participants with birthdates between September 1, 1996 and 
August 31, 1997, who are exiting a King County school district in 2018, or who 
have birthdates between September 1, 1997 and August 31, 1998, who are exiting 
a King County school district in 2019, and who may best benefit from the S2W 
Collaborative model. These activities shall be documented through staff logs, case 
notes, or other similar documents. 
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SECTION VII. SCHOOL-TO-WORK PROGRAM REQUIREMENTS - ACHIEVE 
 
Remove the current Section VII., S2W Program Requirements – ACHIEVE and replace it with the new 
Section VII., incorporated hereto:  

 
VII. SCHOOL-TO-WORK PROGRAM REQUIREMENTS – ACHIEVE 

A. The ACHIEVE model shall comply with the program requirements in the S2W services 
general model, in addition to the requirements of the ACHIEVE model. 

B. Eligibility 

1. All participants shall be clients currently enrolled in DSHS/DDA and deemed 
eligible to receive Medicaid or other long-term funded services prior to requiring 
long-term employment support as approved by the County. 

2. Participants shall have birthdates between September 1, 1995 and 
August 31, 1996, and exit a participating school district in June 2017, except with 
prior written approval from the County. 

C. The Contractor shall: 

1. Identify and accept participants for the 2016 – 2017 school year who shall maintain 
enrollment at Highline College and be supported by the Contractor’s staff to: 

 
a. Attend classes offered by the Contractor; 
 
b. Participate in community-based activities to facilitate employment; and/or; and 
 
c. Maintain paid community-based employment. 

 
2. Collaborate with school personnel to establish a participation agreement specifying 

responsibility of each party for student services. A copy of the participant’s 
agreement shall be kept in their file. 

SECTION VIII.  SCHOOL-TO-WORK REPORTING, BILLING, AND METHOD OF PAYMENT 
 
Remove the current Item A. 3. and replace it with the following: 
 
The County, at its option, may withhold reimbursement or require repayment for any month in which 
services are not delivered in accordance with this contract, the S2W Billing and Reporting 
Requirements are not followed or are incomplete, or where required individual monthly summaries 
have not been received, are incomplete, or are inaccurate. 

Remove the current Subsection D. and replace with the following text: 

D. The Contractor shall receive a one-time additional payment as outlined in the S2W Payment 
Schedule when: 

 
1. The participant has reached job stabilization, prior to or after June in accordance with 

the S2W Exit and CSA process and as defined by the S2W services definitions, 
located at: http://kingcounty.gov/DCHS/contracts; and 

 
2. All County reporting and DSHS/DVR payment requirements are met. 

http://kingcounty.gov/DCHS/contracts
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IN WITNESS HEREOF, the parties hereto have caused this amendment to be executed and 
instituted on the date first above written. 

 
 
KING COUNTY 
 
 
FOR 

 TYPE CONTRACTOR NAME 

King County Executive 
 
 
 

 Signature 
 
 
Type Name of Authorized Signer, if Known 

Date  NAME (Please type or print) 
 
 
 

  Date 
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